LANGLANDS & Co. LIM TED - CHARTERED ACCOUNTANTS

TAX RETURN CHECKLI ST - | NDI VI DUAL
FOR THE | NCOVE YEAR ENDED 31 MARCH 2011

FOR: BALANCE DATE: / /2011

The following information will be required to conplete your return of

i ncomre. Where applicable please attach separate schedul es, place a
tick in the appropriate box or wite the details in the space provided.
Pl ease attach specific docunents where requested.

1.0 | NCOVE

1.1 SALARY - Wages, National Superannuation, Pensions, Accident
Conpensati on, Unenpl oynent and | ncone Tested Benefits,
Wt hhol di ng Paynments. Attach annual certificates.

1.2 |INTEREST - Provide full details of interest from al
i nvestments incl udi ng banks, building societies, credit
uni ons, debentures, public and private conpani es and | oans
you have made to others. (Indicate any deductions for
wi t hhol ding tax). Attach annual interest certificates.

1.3 DIVIDENDS - Provide full details or dividend warrants
(i ndicate any deductions for w thholding tax or inputation
credits). Include PIE details although these may be exenpt.

1.4 RENTS - List gross rents received and expenses to be clai ned
against this incone (e.g. rates, interest, repairs,
i nsurance, other).

1.5 |1 NCOVE FROM ESTATES/ TRUSTS - Detail any incone show ng source
of incone (i.e. interest, dividends, rents, business incone,
other inconme) and any tax paid by the estate/trust, also
advi se the I RD nunber of the estate/trust.

1.6 PARTNERSHI PS - Advi se your share of income or |osses in all
partnerships, also the IRD nunmbers for those partnerships.

1.7 SHARE TRADING - If you have been dealing in shares or you
have purchased shares for the purpose of selling at a profit
advise full details of such transactions.

1.8 OVERSEAS I NCOME - If tax has been deducted on overseas
i ncome received by you pl ease attach details and appropriate
overseas tax evidence. The FIF rules may apply.

1.9 OTHER INCOVE - Provide full details ie tips, cash jobs.

2.0 DEDUCTI ONS

2.1 WORK RELATED EXPENSES - The only expenses that can be cl ai ned
are a fee paid for having your tax return prepared, |oss of
i ncome insurance, and expenses agai nst wi thhol di ng paynents
(where no salary or retainer is paid). Please attach details.
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REBATES

SPOUSE - If we do not conplete your partner's return of income
then pl ease conplete the foll ow ng:

Nanme of partner

| RD Nunber

Part ner's taxabl e i ncone

HOUSEKEEPER/ USE OF CRECHE - Advi se anount paid, to whom paid
and reason why housekeeper or creche is necessary.

CHI LD REBATE - You can claima rebate if at any time during
the year you were under 15 years of age or were under 19 years
of age and still at school

DONATIONS - Attach all receipts in excess of $5.

| NDEPENDENT EARNER TAX CREDIT - If you earn between $24, 000
and $48,000 a year and don't receive WFTC, Super or a Veterans
pension you may be eligible for the rebate.

STUDENT LQOANS

PAYMENTS - Pl ease supply anpbunts and dates of any paynents or
drawdowns nade during the financial year

WORKI NG FOR FAM LI ES TAX CREDI TS

If you believe that you nay be entitled to Working for Families
Tax Credits and you require us to draft your annual entitlenent
pl ease advi se the foll ow ng:

NO. OF DEPENDENT CHI LDREN - Full names, | RD nunbers and dates of
birth for all children for whom you have been the principa
child carer from1st April |ast year.

CHANGED Cl RCUMSTANCES DURI NG YEAR - |If your famly status
has changed during the year please advise nanes, circunstances
and dates of changes.

ALI MONY OR MAI NTENANCE - Full details including nanes
addresses and anounts of any alinmony or maintenance
pai d/ recei ved by either you or your spouse.

SHARED CUSTODY OF CHI LDREN - |If you share the custody of a
child with a person other than your spouse, advise nane of
child, nane and address of person with whom custody is shared
and the average weekly time the child spends with that person
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7. LANGLANDS & CO. LIM TED
TERMS OF ENGAGEMENT

We now sunmari se our involvrment with your return of incone.

As agreed, we will conpile this frominformation provided by

you, in accordance with the Conpil ati on Engagenment Standard

i ssued by the New Zeal and Institute of Chartered Accountants.

W will provide a disclainmer to be attached to the return of incone.

Qur conpilation services will not result in the expression of an audit
or review opinion or provide any other form of assurance on the return of
i ncone.

It is understood and agreed that:

a) you will provide us with accurate and conplete i nformati on necessary
to conpile such a return;

b) the responsiblity for the accuracy and conpl et eness of the assertions
in the return of incone renmains with you;

c) each page of the return of inconme nmay be conspicously nmarked as
bei ng unaudi ted;

d) you will attach our disclainer when distributing the return of
income to third parties;

e) the return of inconme will be prepared in accordance with
accept abl e accounting principles, which includes Generally
Accept ed Accounting Practice;

f) you accept responsibility for all records and i nformati on supplied
to us;

g) you accept responsibility for any failure to supply us with rel evant
records and information

It is not intended that this engagenent be relied upon to prevent or
detect fraud and error and we wi sh to enphasise that responsiblity for
such prevention and detection nust remain with you

Qur engagenent by you includes the authority to act as your tax agent.
This will involve our office obtaining any information directly from
the Inl and Revenue necessary to undertake and conpl ete your affairs.

Al so, we understand that our engagenment by you will include perforning
ot her accounting, consulting and trustee services before, after and
cont enporaneously with the conpilation engagenent. Qur costs for al

our work will be raised based on tinme engaged unl ess otherw se agreed.
Overdue accounts will attract a 2% nonthly admi ni stration charge

We advise that as a nmenmber of the Institute we are subject to a review
of our practice by our peers. One or nore of your files may be sel ected
for this confidential review

The arrangements outlined herein will continue in effect fromyear to
year unless we agree to change them If you have any questions about our
terms of engagenent, please contact us.

If the services outlined are in accordance with your requirenents and

if the above terns are acceptable to you, please sign belowin the space
provided and return it to us.

S| GNED: DATE: / /
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